
Once you have created an account and are logged in, click on New Project 

Name your project and 

choose citation style. MLA 

7 does NOT include web 

addresses. 

Start to add 

sources to your 

project by clicking 

on Bibliography.  

Select which type of source you want to create a citation for. 

Basic Intro to Using EasyBib 

Create an account using your Keene email while you are ON CAMPUS! Then when off campus, 

access your account by going to www.easybib.com and logging in using your Keene email.  



5. You can try to 

search for your 

article but it is 

likely you will 

have to use the 

Manual Entry 

form.  

In this example, a journal article citation is being added to the project.  

Choose which format. Use the “Help” if you are unsure.  

Fill out the form. If there is 

more than one author, click 

“Add another contributor”  



Enter the name of the database. 

EbscoHost is NOT the name of 

database! EbscoHost is a com-

pany and makes many data-

bases (such as Academic Search 

Complete, PsychArticles, etc.,) 

See your source in your Bibliography. From here you can Share your 

bibliography or Export it to print.  

You can Add Annotation if needed and click Create Citation.   



To copy and paste a citation from a database into your bibliography.   

Click on  

On left side 

choose 

In the database look for “cite” and 

copy (cntrl + c) the citation in the  

correct format.  This image example is 

from an EbscoHost database 

Paste (cntrl + v) citation in 

EasyBib.  FIX THE CITATION! 

You will often have to de-

lete parts of the citation like 

(cover story) and fix the 

capitalization (you don’t 

want all the letters of a title 

capitalized). 



To take Notes on sources for your project  

From your All Projects list, click on Notebook  

Click New Note 

Fill out the note card. 

You can associate the 

note with sources 

from your project   

bibliography.    



To take Notes on sources for your project  

From your list of All Projects you can create a “New Folder” to organize 

your projects. Also SHARE any of  your projects with others.  

There are many features on 

the Notes & Outline page. 

You can organize notes into 

groups by dragging separate 

notes on-top of each other.  

Then give the group a name. 

When creating and editing 

notes you can tag notes, 

color code them, and add 

them into groups.  ON the 

right side of your notes page, 

you can begin an outline for 

your paper.   


